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VISTORS TO THE SCHOOLS SCHOOL VISITS & OBSERVATIONS OF SCHOOL PROGRAMS 
 BY PARENTS/GUARDIANS OR THEIR DESIGNEES 

The School Committee welcomes parents/guardians and their designees to visit classrooms to observe and 
learn about the instructional programs taking place in our schools. Such visits can prove most beneficial 
in promotion of greater school-home cooperation and community understanding of how we carry out the 
school system's mission and goals.  

Visits by parents/guardians and their designees todesignees to several classrooms in a given grade for the 
purposes of comparing teaching styles to provide a basis for a request for student assignment to a 
particular teacher are strongly discouraged because the School District's policy of assigning a student to a 
particular class is the sole responsibility of the building Principal in consultation with the staff of that 
school.  

The following guidelines to classroom and school visits to observations by parent/guardians (or their 
designees) should bewill be followed:  

1. Parental requests (either verbal or written) for classroom visitationsto visit classrooms for the 
purpose of observing educational programs  will be welcomed as long as the educational process 
is not disrupted. To this end we request that such requests be made at least forty-eight (48) hours 
in advance to allow for proper arrangements to be made.  
 

2. The building Principal has the authority to determine the number, times, and dates of observations 
by visitors.  This will be done in consultation with staff members so as to give adequate notice to 
the staff members of the impending visits.To ensure timely access to the programs for purposes of 
observation, the building Principal, Director of Pupil Personnel, or their designee will respond to 
the parental request for observation within two school days for planning and scheduling a 
mutually agreeable date and time to conduct the observation.. 
 

1.3. For security purposes it is requested that all visitors report to the Principal's office upon entering 
and leaving the building and sign a guest log showing arrival and departure times. Teachers are 
encouraged to ask visitors if they have registered in the Principal's office.If a request to observe 
an educational program is made by a parent’s/guardian’s designee, and the school has no prior 
knowledge of the designee, the school will confirm with the parent/guardian that the designee is 
acting on behalf of the parent/guardian and request written permission to allow the designee of 
the parent/guardian to observe. If the designee seeks to review any student records, the school 
must first obtain written permission from the parent/guardian for the records review as well.  
 

2.4. Under ordinary circumstances classroom observations will be strongly discouraged during the 
first three weeks of school in September and during the month of June.The building Principal, or 
their designee, has discretion in determining the frequency and duration of an observation and the 
number of observers; and such determinations are made on an individual student basis, in 
consideration of the purpose of the observation,  and in consultation with school staff. A schedule 
for an observation as well as the start and end time for such will be discussed and determined in 
advance of the observation. has the authority to determine the number, times, and dates of 
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observations by visitors. This will be done in consultation with staff members so as to give 
adequate notice to the staff members of the impending visits.  
 

5. Any student who wishes to have a guest in school MUST ask permission of one of the 
administrative staff 24 HOURS in advance of the proposed visit.  If permission is granted, the 
guest is expected to follow the standards of behavior expected of all students. Upon arrival the 
guest must register in the office. Any guest who fails to comply with student regulations will be 
asked to leave the school building and grounds immediately.For security purposes it is required 
that all visitors/ observers report to the Principal’s office upon entering and leaving the building 
and sign a guest log showing arrival and departure time. Each visitor/observer visitor will be 
provided a visitors badge which must be displayed during the duration of their visit. Teachers are 
encouraged to ask visitors/ observers if they have registered in the main office. 
 

3.6. Generally, a school administrator, or designee, will observe at the same time of the 
parent/guardian, or their designee. The school’s co-observer may take notes, in which case the 
notes will become part of the student’s file.   
 

7.  Under ordinary circumstances classroomClassroom observations will be strongly discouraged 
during the first three weeks of the beginning of theof a school year, during the administration of 
state-wide assessments (e.g. MCAS)  and during the month of Junethe last month of the school 
year.  
 

4.8. An observer must sign an Agreement of Confidentially for Observation and return a signed copy 
to the building Principal or their designee prior to commencing an observation of a school 
program.    
 

9.  A building Principal is responsible for the management and orderly operation of the school, as 
such the building Principal (or their designee) has the discretion to further limit, place conditions 
on, or even terminate an observation if in the building Principal’s professional judgement such is 
necessary to:  
 

•  Protect the safety of the students in the program during the observation; 
•  Preserve the integrity of the program during the observation; and 
• Prevent the disclosure of personally identifiable student information an observer may 

obtain during the observation of a program.  

LEGAL REF: MGL 71B § 3 

NOTE:  The following quotes from the DESE Advisory are important points of understanding to the 
implementation of this policy. 

"School districts and parents have reported that, typically, observations are between one and four hours. 
While useful as a general rule, the Department recommends that district policies and practices specify that 
the duration and extent of observations will be determined on an individual basis. Districts should avoid 
rigid adherence to defined time limits regardless of the student´s needs and settings to be observed. The 
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complexities of the child´s needs, as well as the program or programs to be observed, should determine 
what the observation will entail and what amount of time is needed to complete it. Discussion between 
school staff and the parent or designee is a good starting point for resolving the issue." 

"The observation law states that districts may not condition or restrict program observations except when 
necessary to protect: 

• the safety of children in the program during the observation; 
• the integrity of the program during the observation; 
• and children in the program from disclosure by an observer of confidential or personally 

identifiable information he or she may obtain while observing the program."   
 


